VMIAIL SELF

Sender’s Full Name

Sender address

Date

Address of the Receiver

Dear __ (Name of the Recipient),

I would like to thank you for taking time for your tight schedule and agreeing to be the guest
speaker at our church (church name) last Friday. Your wise words and delightful presence
assisted in magnifying our cause in the best possible manner. You will be happy to know that
the event was a grand success. The primary reason for this is your enlightening speech, which
motivated the audience out there.

| would also like to express my appreciation on behalf of all the other guests who were delighted
to have your presence among us. We cannot thank you enough for being present at the event
and also ensuring that all feel at ease.

I am looking forward to having you grace our future church events as well. Wishing you the best
in all your endeavors in the future.

Yours sincerely,

(Sender’s Name)




